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SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

MOTION/RECOMMENDATION:
Award RFP-3261-08/RTB - General Consulting Services for Planning and Development to 
GMB Engineers and Planners, Inc., Orlando, Florida; Miller Sellen Connor & Walsh, Inc., 
Orlando, Florida; HNTB Corporation, Lake Mary, Florida; and Kimley-Horn and Associates, 
Inc., Orlando, Florida, for the Estimated Annual Usage Amount of $250,000.00.

BACKGROUND:

RFP-3261-08/RTB - General Consulting Services for Planning and Development will provide 
expertise and technical skills on an as needed basis to assist Seminole County staff in the
implementation of the County’s Comprehensive Plan as it relates to General Consulting 
Services for Planning and Development, and the fulfillment of the comprehensive and 
transportation planning work program activities.

The Project was publicly advertised and the County received eighteen (18) responses of which 
two (2) were determined to be non-responsive. The Evaluation Committee, consisting of Amy 
Raub, Outreach Coordinator, Leisure Services/Natural Lands; Alison Stettner, Planning 
Manager; Dick Boyer, Senior Planner; and Larry Poliner, Development Review Manager, 
all from the Planning and Development Department, evaluated the responses. The sixteen 
(16) respondents were evaluated on:

 Qualifications and Experience
 Approach to Work
 Location 
 Cost

The Evaluation Committee recommends award of Master Agreements to GMB Engineers and 
Planners, Inc., Orlando, Florida;  Miller Sellen Connor & Walsh, Inc., Orlando, Florida; HNTB
Corporation, Lake Mary, Florida; and Kimley-Horn and Associates, Inc., Orlando, Florida. 

Under these Master Agreements, the County will provide a combined Estimated Annual Usage 
Amount of $250,000.00, and the term includes a three (3) year base period with a County
option of two (2) one-year each renewals. The attached backup documentation includes the 
Tabulation Sheet, and the Evaluation Summary & Scoring Sheets.

 Consent 10/14/2008 Item #

 
SUBJECT: Request for Proposals: RFP-3261-08/RTB - General Consulting Services for 
Planning and Development

DEPARTMENT: Administrative Services DIVISION: Purchasing and Contracts

AUTHORIZED BY: Frank Raymond CONTACT: Robert Bradley EXT: 7113

County-wide Ray Hooper
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Authorization for the performance of services by Consultants under these Master Agreements 
shall be in the form of written Work Orders issued and executed by the County, and signed by 
the Consultants. The work and dollar amount for each Work Order shall by negotiated on an 
as-needed basis for the specific project, and funded within approved budget amounts.

STAFF RECOMMENDATION:
Staff recommends that the Board award RFP-3261-08/RTB - General Consulting Services for 
Planning and Development to GMB Engineers and Planners, Inc., Orlando, Florida; Miller 
Sellen Connor & Walsh, Inc., Orlando, Florida; HNTB Corporation, Lake Mary, Florida; and 
Kimley-Horn and Associates, Inc., Orlando, Florida, for the Estimated Annual Usage Amount 
of $250,000.00.

ATTACHMENTS:

1. RFP-3261-08/RTB Agenda Item Backup Documentation
2. Award Agreement RFP-3261-08/RTB (GMB)
3. Award Agreement RFP-3261-08/RTB (MSCW)
4. Award Agreement RFP-3261-08/RTB (HNTB)
5. Award Agreement RFP-3261-08/RTB (Kimley Horn)

Additionally Reviewed By:

County Attorney Review ( Ann Colby )������
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B.C.C. - SEMINOLE COUNTY, FL 

RFP TABULATION SHEET 

 
RFP NUMBER:   RFP-3261-08/RTB 
 
RFP TITLE: General Consulting Planning and 

Development 
 
DUE DATE:   July 23, 2008, 2:00 P.M 

ALL SUBMITTALS ACCEPTED BY  SEMINOLE COUNTY ARE 
SUBJECT TO THE COUNTY'S TERMS AND CONDITIONS AND ANY 
AND ALL ADDITIONAL TERMS AND CONDITIONS SUBMITTED BY 
THE PROPOSERS ARE REJECTED AND SHALL HAVE NO FORCE 
AND EFFECT.  RFP DOCUMENTS FROM THE PROPOSERS 
LISTED HEREIN ARE THE ONLY SUBMITTALS  RECEIVED TIMELY 
AS OF THE ABOVE OPENING DATE AND TIME.  ALL OTHER RFP 
DOCUMENTS SUBMITTED IN RESPONSE TO THIS SOLICITATION, 
IF ANY, ARE HEREBY REJECTED AS LATE. 

RESPONSE -1- RESPONSE -2- RESPONSE -3- RESPONSE -4- 

Burgess & Niple, Inc. 
1800 Pembrook Drive, Suite 265 
Orlando, FL  32810 
 
Scott D. Perfater, PE 
Ph: (407) 401-8527 ext 2510 
Fax: 407-660-4994 

Calvin, Giordano & Associates 
1800 Eller Drive, Suite 600 
Fort Lauderdale, FL  33316 
 
Shelley Eichner, AICP 
Ph: 954-921-7781 
Fax:954-921-8807 

Canin  Associates 
500 Delaney Avenue, Suite 404 
Orlando, FL  32801 
 
Ken VanDerveer, Principal 
Ph: 407-422-4040 
Fax: 407-425-7427 

CPH Engineers, Inc.       NON-RESPONSIVE 
500 West Fulton Street   
Sanford, FL  32771  

                        Reference Form Not  Included 
Larry Wray, P.E. 
Ph: 407-322-6841 
Fax: 407-330-0639 

RESPONSE -5- RESPONSE -6- RESPONSE -7- RESPONSE -8- 

Florida Land Design, Inc. 
225 S. Westmonte Drive, Ste 211 
Altamonte Springs, FL  32714 
 
Williams T. Buckley, RLA, CBC 
Ph: 407-389-1811 
Fax: 407-389-1811 

GAI Consultants, Inc. 
301 E. Pine Street, Suite 1020 
Orlando, FL  32801 
 
Richard A Cima, P.E. 
Ph: 407-423-8398 
Fax: 407-843-1070 

Glatting Jackson Kercher Anglin, 
Inc. 
120 North Orange Avenue 
Orlando, FL  32801 
 
Sharon K Lamantia 
Ph: 407-843-6552 
Fax: 407-839-1789 

GMB Engineers & Planners, Inc. 
2602 E Livingston Street 
Orlando, FL  32803 
 
Babuji Ambikapathy, P.E., AICP 
Ph: 407-898-5424 
Fax: 407-898-5425 

 

RESPONSE -9- RESPONSE -10- RESPONSE -11- RESPONSE -12- 

HCI 
PO Box 149921 
Orlando, FL  32814 
 
Kathy Hattaway, President 
Ph: 407-622-7500 
Fax: 6407-622-7501 

HNTB, Corporation 
300 Primera Blvd., Suite 300 
Lake Mary, FL  32746 
 
Luis E. Diaz, P.E. 
Ph:407-805-0355 
Fax: 407-805-0227 

Ivey Planning Grouip, LLC 
1349 S. International Pkwy, Suite 
2441 
Lake Mary, Fl  32746 
 
Joel, A Ivey 
Ph: 407-660-8881 
Fax: 407-660-8886 

Keith and Schnars, P.A. 
6500 North Andrews Avenue 
Ft. Lauderdale, Fl  33309 
 
Michael L. Davis, Vice President 
Ph: 954-776-1616 
Fax: 954-771-7690 
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RESPONSE -13- RESPONSE -14- RESPONSE -15- RESPONSE -16- 

Kimley-Horn and Associates, Inc. 
3660 Maguire Blvd., Suite 200 
Orlando, FL  32803 
 
Jay Jackson, P.E. 
Ph: 407-898-1511 
Fax: 407-894-4791 
 

Land Design Innovations, Inc. 
140 N. Orlando Avenue, Ste. 295 
Winter Park, FL  32789  

NON-RESPONSIVE 

Reference Form Not  Included 
 
Tracy L. Crowe    
Ph: 407-975-1273  
Fax: 407-975-1278 

Land Design South 
1100 St. Lucie West Blvd, Ste 
#202 
Port St. Lucie, Fl  34986 
 
Bradley J. Currie, Principal 
Ph: 561-478-8501 
Fax: 561-478-5012 

Miller Legg 
631 S. Orlando Avenue, Ste. 200 
Winter Park, FL  32789 
 
Mike Kroll, RLA, Vice President 
Ph: 407-629-8880 
Fax: 407-629-7883 

 
 

RESPONSE -17- RESPONSE -18- 

MSCW, Inc. 
4750 New Broad Street 
Orlando, FL  32828 
 
James A. Sellen, M.S.P., Vice Pres. 
Ph: 407-422-3330 
Fax: 407-422-3329 

Wilbur Smith Associates, Inc. 
3191 Maguire Blvd, Ste. 200 
Orlando, FL  32803 
 
Adrian B Share, Sr Vice President 
Ph: 407-896-5851 
Fax: 407-896-9165 
 

Tabulated by:  Robert T. Bradley, Procurement Analyst 7/23/08  
Tabulated by:  Robert T. Bradley, Procurement Analyst 7/31/08 
 

EVALUATION MEETING: August 13, 2008 @ 3:00 PM  - 1101 East First Street, RM 3208, Sanford, FL  32771 
(Tabulation update by Robert T. Bradley, Procurement Analyst 8/11/08) 
Criteria: 
Qualifications and Experience 
Approach to Work 
Location 
Cost 

 

RECOMMENDATION OF AWARD: (Recommendation Posted by Robert T. Bradley, Procurement Analyst 8/13/08) 

 
GMB Engineers & Planners, Inc. 
HNTB Corporation 
Kimley-Horn and Associates, Inc.  
MSCW, Inc. 
 

BCC MEETING:  October 14, 2008  
(Tabulation updated 9/11/2008 by Robert Bradley) 
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EXHIBIT A 
 

GENERAL CONSULTING SERVICES FOR PLANNING 
 

SCOPE OF SERVICE 
 
The Consultant (s) shall provide expertise and technical skills, on an as needed basis, 
to assist Seminole County staff in the implementation of the County’s Comprehensive 
Plan and the fulfillment of the comprehensive work program activities to include public 
involvement. 
 
Work is assigned by work order based on the needs and requirements of Seminole 
County, in all cases, the consultant (s) will work and receive guidance from Seminole 
County staff to develop the appropriate requirements, guidelines and criteria along with 
a proposed fee for performing the work, with required attachments, to the appropriate 
county staff for approval and issuance of a work order prior to commencing work. 
 
General work assignments that may be performed by the consultant (s) under this 
contract solicitation may include, but are not limited to: 
 
General Planning and Urban Development 
 

• Land Use/Growth Management Planning Studies 
• Capital Improvements Planning 
• Financial/Fiscal Analysis 
• Comprehensive Small Area Studies 
• Urban/Rural Development Studies 
• Facilities/Service Studies 
• Economic Development 
• Comprehensive Plan Amendments 
• Plan Amendment Evaluations 
• Intergovernmental Agreements 
• Joint Planning Agreements 
• Socio-Economic Data Estimates and Projections 
• Land Development Code Regulations 
• Ordinances 
• GIS/Mapping/Graphic Art 
• Preparation of Development Guidelines/Standards 
• Review for Compliance to Development Standards/Code 
• Provide expertise and technical skills as they relate to conservation and/or 

recreation planning 
• Environmental Planning Studies, including studies of Springs and Springsheds 
• Public Safety Studies 
• “Green” Planning and Development Studies 
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Transportation Planning 
 

• Updates to Transportation Element 
• Traffic Analysis Studies 
• Transit Studies 
• Transportation Data Collection 
• Creation of Traffic Methodology for Redevelopment Districts, including multi-

modal level of service development 
• Corridor/Small Area Studies 
• Trail/Pedestrian/Bicycle Master Plan 
• Trail/Pedestrian/Bicycle Facility Review 
• Traffic Calming Studies 
• Socio-Economic Data 
• Transportation Systems Modeling 
• Traffic Impact Studies and Review 
• Road Impact Fee/Concurrency Work Tasks or Updates 

 
Public Involvement 
 

• Prepare and Present Presentations for various groups to include, but not limited 
to, the Seminole County Board of County Commissioners, County Advisory 
Boards, and Citizen Interest Groups. 

• Prepare Public Involvement Materials 
• Represent the County at Public Meetings  

 
Anticipated Disciplines 
 

• Land Use and Comprehensive Planning 
• Capital Improvement/Financial Analysis 
• Economic Development Analysis 
• Architecture, Landscape Architecture and Urban Review 
• Graphics Support 
• GIS Support 
• Public Relations Support 
• Ecology 
• Parks and Recreation Support 
• Engineering Support 
• Socio/Economic Data Analysis 
• Transit and Transportation Planning 
• Traffic Analyst/Modeling and Data Collection 
• Public Safety Support 
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Board of County Commissioners  WORK ORDER 
SEMINOLE COUNTY, FLORIDA  Work Order Number:  _______ 

 
Master Agreement No.:         Dated:  ________ _____ 
Contract Title:                          
Project Title:                             
 

 
Consultant: ___________________________ 
Address: ___________________________ 
  ___________________________ 
       

 
ATTACHMENTS TO THIS WORK ORDER:     METHOD OF COMPENSATION: 
[  ] drawings/plans/specifications     [  ] fixed fee basis 
[  ] scope of services       [  ] time basis-not-to-exceed 
[  ] special conditions       [  ] time basis-limitation of funds 
[  ]  _______________________     [  ] retainage shall be withheld 
 

 
TIME FOR COMPLETION:  The services to be provided by the CONSULTANT shall commence upon execution of 
this Agreement by the parties and shall be completed within  calendar days from the effective date of this 
Agreement.  Failure to meet the completion date shall be grounds for Termination of both the Work Order and 
the Master Agreement for Default.   
 

 
Work Order Amount:         DOLLARS ($  ) 
 

 
IN WITNESS WHEREOF, the parties hereto have made and executed this Work Order on this _________ day of 
_____________, 20_____, for the purposes stated herein.                                    
          (THIS SECTION TO BE COMPLETED BY THE COUNTY) 

ATTEST: 
 
       By:       
            , Secretary             , President 
 
 (CORPORATE SEAL)    Date:       
******************************************************************************************* 
        BOARD OF COUNTY COMMISSIONERS 
        SEMINOLE COUNTY, FLORIDA 

OC #

WITNESSES: 
 
 
       By:        
(Procurement Analyst)       Robert Hunter, Procurement Supervisor 
 
       Date:         
(Procurement Analyst)       As authorized by Section 8.153 Seminole  
        County Administrative Code. 
 

______ ON #______

Exhibit B
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WORK ORDER 
TERMS AND CONDITIONS 

 
a) Execution of this Work Order by the COUNTY shall serve as authorization for the CONSULTANT to 

provide, for the stated project, professional services as set out in the Scope of Services attached as 
Exhibit “A” to the Master Agreement cited on the face of this Work Order and as further delineated in 
the attachments listed on this Work Order.   

 
b) Term: This work order shall take effect on the date of its execution by the County and expires upon 

final delivery, inspection, acceptance, and release of the final payments and encumbrances of the last 
approved amount of this work order, unless terminated earlier in accordance with the termination 
provisions herein. 

 
c) The CONSULTANT shall provide said services pursuant to this Work Order, its Attachments, and the 

cited Master Agreement (as amended, if applicable) which is incorporated herein by reference as if it 
had been set out in its entirety.   

 
d) Whenever the Work Order conflicts with the cited Master Agreement, the Master Agreement shall 

prevail.   
 

e) METHOD OF COMPENSATION - If the compensation is based on a: 
 
(i) FIXED FEE BASIS, then the Work Order Amount becomes the Fixed Fee Amount and the 

CONSULTANT shall perform all work required by this Work Order for the Fixed Fee Amount. 
The Fixed Fee is an all-inclusive Firm Fixed Price binding the CONSULTANT to complete the 
work for the Fixed Fee Amount regardless of the costs of performance. The work to be 
performed by the CONSULTANT shall be based on the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project. In no event shall the CONSULTANT be paid more than the Fixed Fee Amount. 

(ii) TIME BASIS WITH A NOT-TO-EXCEED AMOUNT, then the Work Order Amount becomes the 
Not-to-Exceed Amount and the CONSULTANT shall perform all the work required by this 
Work Order for a sum not exceeding the Not-to-Exceed Amount.  In no event is the 
CONSULTANT authorized to incur expenses exceeding the not-to-exceed amount without 
the express written consent of the COUNTY.  Such consent will normally be in the form of 
an amendment to this Work Order.  The CONSULTANT’s compensation shall be based on 
the actual work required by this Work Order and the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project 

(iii) TIME BASIS WITH A LIMITATION OF FUNDS AMOUNT, then the Work Order Amount 
becomes the Limitation of Funds amount and the CONSULTANT is not authorized to exceed 
the Limitation of Funds amount without prior written approval of the COUNTY.  Such 
approval, if given by the COUNTY, shall indicate a new Limitation of Funds amount.  The 
CONSULTANT shall advise the COUNTY whenever the CONSULTANT has incurred expenses 
on this Work Order that equals or exceeds eighty percent (80%) of the Limitation of Funds 
amount.  The CONSULTANT’s compensation shall be based on the actual work required by 
this Work Order and the Labor Hour Rates established in the Master Agreement.  

  
f) Payment to the CONSULTANT shall be made by the COUNTY in strict accordance with the payment 

terms of the referenced Master Agreement. 
 
g) It is expressly understood by the CONSULTANT that this Work Order, until executed by the COUNTY, 

does not authorize the performance of any services by the CONSULTANT and that the COUNTY, prior to 
its execution of the Work Order, reserves the right to authorize a party other than the CONSULTANT to 
perform the services called for under this Work Order; if it is determined that to do so is in the best 
interest of the COUNTY. 

 
h) The CONSULTANT shall sign the Work Order first and the COUNTY second.  This Work Order becomes 

effective and binding upon execution by the COUNTY and not until then.  A copy of this Work Order will 
be forwarded to the CONSULTANT upon execution by the COUNTY.    

Exhibit B
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EXHIBIT A 
 

GENERAL CONSULTING SERVICES FOR PLANNING 
 

SCOPE OF SERVICE 
 
The Consultant (s) shall provide expertise and technical skills, on an as needed basis, 
to assist Seminole County staff in the implementation of the County’s Comprehensive 
Plan and the fulfillment of the comprehensive work program activities to include public 
involvement. 
 
Work is assigned by work order based on the needs and requirements of Seminole 
County, in all cases, the consultant (s) will work and receive guidance from Seminole 
County staff to develop the appropriate requirements, guidelines and criteria along with 
a proposed fee for performing the work, with required attachments, to the appropriate 
county staff for approval and issuance of a work order prior to commencing work. 
 
General work assignments that may be performed by the consultant (s) under this 
contract solicitation may include, but are not limited to: 
 
General Planning and Urban Development 
 

• Land Use/Growth Management Planning Studies 
• Capital Improvements Planning 
• Financial/Fiscal Analysis 
• Comprehensive Small Area Studies 
• Urban/Rural Development Studies 
• Facilities/Service Studies 
• Economic Development 
• Comprehensive Plan Amendments 
• Plan Amendment Evaluations 
• Intergovernmental Agreements 
• Joint Planning Agreements 
• Socio-Economic Data Estimates and Projections 
• Land Development Code Regulations 
• Ordinances 
• GIS/Mapping/Graphic Art 
• Preparation of Development Guidelines/Standards 
• Review for Compliance to Development Standards/Code 
• Provide expertise and technical skills as they relate to conservation and/or 

recreation planning 
• Environmental Planning Studies, including studies of Springs and Springsheds 
• Public Safety Studies 
• “Green” Planning and Development Studies 
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Transportation Planning 
 

• Updates to Transportation Element 
• Traffic Analysis Studies 
• Transit Studies 
• Transportation Data Collection 
• Creation of Traffic Methodology for Redevelopment Districts, including multi-

modal level of service development 
• Corridor/Small Area Studies 
• Trail/Pedestrian/Bicycle Master Plan 
• Trail/Pedestrian/Bicycle Facility Review 
• Traffic Calming Studies 
• Socio-Economic Data 
• Transportation Systems Modeling 
• Traffic Impact Studies and Review 
• Road Impact Fee/Concurrency Work Tasks or Updates 

 
Public Involvement 
 

• Prepare and Present Presentations for various groups to include, but not limited 
to, the Seminole County Board of County Commissioners, County Advisory 
Boards, and Citizen Interest Groups. 

• Prepare Public Involvement Materials 
• Represent the County at Public Meetings  

 
Anticipated Disciplines 
 

• Land Use and Comprehensive Planning 
• Capital Improvement/Financial Analysis 
• Economic Development Analysis 
• Architecture, Landscape Architecture and Urban Review 
• Graphics Support 
• GIS Support 
• Public Relations Support 
• Ecology 
• Parks and Recreation Support 
• Engineering Support 
• Socio/Economic Data Analysis 
• Transit and Transportation Planning 
• Traffic Analyst/Modeling and Data Collection 
• Public Safety Support 
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Board of County Commissioners  WORK ORDER 
SEMINOLE COUNTY, FLORIDA  Work Order Number:  _______ 

 
Master Agreement No.:         Dated:  ________ _____ 
Contract Title:                          
Project Title:                             
 

 
Consultant: ___________________________ 
Address: ___________________________ 
  ___________________________ 
       

 
ATTACHMENTS TO THIS WORK ORDER:     METHOD OF COMPENSATION: 
[  ] drawings/plans/specifications     [  ] fixed fee basis 
[  ] scope of services       [  ] time basis-not-to-exceed 
[  ] special conditions       [  ] time basis-limitation of funds 
[  ]  _______________________     [  ] retainage shall be withheld 
 

 
TIME FOR COMPLETION:  The services to be provided by the CONSULTANT shall commence upon execution of 
this Agreement by the parties and shall be completed within  calendar days from the effective date of this 
Agreement.  Failure to meet the completion date shall be grounds for Termination of both the Work Order and 
the Master Agreement for Default.   
 

 
Work Order Amount:         DOLLARS ($  ) 
 

 
IN WITNESS WHEREOF, the parties hereto have made and executed this Work Order on this _________ day of 
_____________, 20_____, for the purposes stated herein.                                    
          (THIS SECTION TO BE COMPLETED BY THE COUNTY) 

ATTEST: 
 
       By:       
            , Secretary             , President 
 
 (CORPORATE SEAL)    Date:       
******************************************************************************************* 
        BOARD OF COUNTY COMMISSIONERS 
        SEMINOLE COUNTY, FLORIDA 

OC #

WITNESSES: 
 
 
       By:        
(Procurement Analyst)       Robert Hunter, Procurement Supervisor 
 
       Date:         
(Procurement Analyst)       As authorized by Section 8.153 Seminole  
        County Administrative Code. 
 

______ ON #______
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WORK ORDER 
TERMS AND CONDITIONS 

 
a) Execution of this Work Order by the COUNTY shall serve as authorization for the CONSULTANT to 

provide, for the stated project, professional services as set out in the Scope of Services attached as 
Exhibit “A” to the Master Agreement cited on the face of this Work Order and as further delineated in 
the attachments listed on this Work Order.   

 
b) Term: This work order shall take effect on the date of its execution by the County and expires upon 

final delivery, inspection, acceptance, and release of the final payments and encumbrances of the last 
approved amount of this work order, unless terminated earlier in accordance with the termination 
provisions herein. 

 
c) The CONSULTANT shall provide said services pursuant to this Work Order, its Attachments, and the 

cited Master Agreement (as amended, if applicable) which is incorporated herein by reference as if it 
had been set out in its entirety.   

 
d) Whenever the Work Order conflicts with the cited Master Agreement, the Master Agreement shall 

prevail.   
 

e) METHOD OF COMPENSATION - If the compensation is based on a: 
 
(i) FIXED FEE BASIS, then the Work Order Amount becomes the Fixed Fee Amount and the 

CONSULTANT shall perform all work required by this Work Order for the Fixed Fee Amount. 
The Fixed Fee is an all-inclusive Firm Fixed Price binding the CONSULTANT to complete the 
work for the Fixed Fee Amount regardless of the costs of performance. The work to be 
performed by the CONSULTANT shall be based on the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project. In no event shall the CONSULTANT be paid more than the Fixed Fee Amount. 

(ii) TIME BASIS WITH A NOT-TO-EXCEED AMOUNT, then the Work Order Amount becomes the 
Not-to-Exceed Amount and the CONSULTANT shall perform all the work required by this 
Work Order for a sum not exceeding the Not-to-Exceed Amount.  In no event is the 
CONSULTANT authorized to incur expenses exceeding the not-to-exceed amount without 
the express written consent of the COUNTY.  Such consent will normally be in the form of 
an amendment to this Work Order.  The CONSULTANT’s compensation shall be based on 
the actual work required by this Work Order and the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project 

(iii) TIME BASIS WITH A LIMITATION OF FUNDS AMOUNT, then the Work Order Amount 
becomes the Limitation of Funds amount and the CONSULTANT is not authorized to exceed 
the Limitation of Funds amount without prior written approval of the COUNTY.  Such 
approval, if given by the COUNTY, shall indicate a new Limitation of Funds amount.  The 
CONSULTANT shall advise the COUNTY whenever the CONSULTANT has incurred expenses 
on this Work Order that equals or exceeds eighty percent (80%) of the Limitation of Funds 
amount.  The CONSULTANT’s compensation shall be based on the actual work required by 
this Work Order and the Labor Hour Rates established in the Master Agreement.  

  
f) Payment to the CONSULTANT shall be made by the COUNTY in strict accordance with the payment 

terms of the referenced Master Agreement. 
 
g) It is expressly understood by the CONSULTANT that this Work Order, until executed by the COUNTY, 

does not authorize the performance of any services by the CONSULTANT and that the COUNTY, prior to 
its execution of the Work Order, reserves the right to authorize a party other than the CONSULTANT to 
perform the services called for under this Work Order; if it is determined that to do so is in the best 
interest of the COUNTY. 

 
h) The CONSULTANT shall sign the Work Order first and the COUNTY second.  This Work Order becomes 

effective and binding upon execution by the COUNTY and not until then.  A copy of this Work Order will 
be forwarded to the CONSULTANT upon execution by the COUNTY.    
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EXHIBIT A 
 

GENERAL CONSULTING SERVICES FOR PLANNING 
 

SCOPE OF SERVICE 
 
The Consultant (s) shall provide expertise and technical skills, on an as needed basis, 
to assist Seminole County staff in the implementation of the County’s Comprehensive 
Plan and the fulfillment of the comprehensive work program activities to include public 
involvement. 
 
Work is assigned by work order based on the needs and requirements of Seminole 
County, in all cases, the consultant (s) will work and receive guidance from Seminole 
County staff to develop the appropriate requirements, guidelines and criteria along with 
a proposed fee for performing the work, with required attachments, to the appropriate 
county staff for approval and issuance of a work order prior to commencing work. 
 
General work assignments that may be performed by the consultant (s) under this 
contract solicitation may include, but are not limited to: 
 
General Planning and Urban Development 
 

• Land Use/Growth Management Planning Studies 
• Capital Improvements Planning 
• Financial/Fiscal Analysis 
• Comprehensive Small Area Studies 
• Urban/Rural Development Studies 
• Facilities/Service Studies 
• Economic Development 
• Comprehensive Plan Amendments 
• Plan Amendment Evaluations 
• Intergovernmental Agreements 
• Joint Planning Agreements 
• Socio-Economic Data Estimates and Projections 
• Land Development Code Regulations 
• Ordinances 
• GIS/Mapping/Graphic Art 
• Preparation of Development Guidelines/Standards 
• Review for Compliance to Development Standards/Code 
• Provide expertise and technical skills as they relate to conservation and/or 

recreation planning 
• Environmental Planning Studies, including studies of Springs and Springsheds 
• Public Safety Studies 
• “Green” Planning and Development Studies 
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Transportation Planning 
 

• Updates to Transportation Element 
• Traffic Analysis Studies 
• Transit Studies 
• Transportation Data Collection 
• Creation of Traffic Methodology for Redevelopment Districts, including multi-

modal level of service development 
• Corridor/Small Area Studies 
• Trail/Pedestrian/Bicycle Master Plan 
• Trail/Pedestrian/Bicycle Facility Review 
• Traffic Calming Studies 
• Socio-Economic Data 
• Transportation Systems Modeling 
• Traffic Impact Studies and Review 
• Road Impact Fee/Concurrency Work Tasks or Updates 

 
Public Involvement 
 

• Prepare and Present Presentations for various groups to include, but not limited 
to, the Seminole County Board of County Commissioners, County Advisory 
Boards, and Citizen Interest Groups. 

• Prepare Public Involvement Materials 
• Represent the County at Public Meetings  

 
Anticipated Disciplines 
 

• Land Use and Comprehensive Planning 
• Capital Improvement/Financial Analysis 
• Economic Development Analysis 
• Architecture, Landscape Architecture and Urban Review 
• Graphics Support 
• GIS Support 
• Public Relations Support 
• Ecology 
• Parks and Recreation Support 
• Engineering Support 
• Socio/Economic Data Analysis 
• Transit and Transportation Planning 
• Traffic Analyst/Modeling and Data Collection 
• Public Safety Support 
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Board of County Commissioners  WORK ORDER 
SEMINOLE COUNTY, FLORIDA  Work Order Number:  _______ 

 
Master Agreement No.:         Dated:  ________ _____ 
Contract Title:                          
Project Title:                             
 

 
Consultant: ___________________________ 
Address: ___________________________ 
  ___________________________ 
       

 
ATTACHMENTS TO THIS WORK ORDER:     METHOD OF COMPENSATION: 
[  ] drawings/plans/specifications     [  ] fixed fee basis 
[  ] scope of services       [  ] time basis-not-to-exceed 
[  ] special conditions       [  ] time basis-limitation of funds 
[  ]  _______________________     [  ] retainage shall be withheld 
 

 
TIME FOR COMPLETION:  The services to be provided by the CONSULTANT shall commence upon execution of 
this Agreement by the parties and shall be completed within  calendar days from the effective date of this 
Agreement.  Failure to meet the completion date shall be grounds for Termination of both the Work Order and 
the Master Agreement for Default.   
 

 
Work Order Amount:         DOLLARS ($  ) 
 

 
IN WITNESS WHEREOF, the parties hereto have made and executed this Work Order on this _________ day of 
_____________, 20_____, for the purposes stated herein.                                    
          (THIS SECTION TO BE COMPLETED BY THE COUNTY) 

ATTEST: 
 
       By:       
            , Secretary             , President 
 
 (CORPORATE SEAL)    Date:       
******************************************************************************************* 
        BOARD OF COUNTY COMMISSIONERS 
        SEMINOLE COUNTY, FLORIDA 

OC #

WITNESSES: 
 
 
       By:        
(Procurement Analyst)       Robert Hunter, Procurement Supervisor 
 
       Date:         
(Procurement Analyst)       As authorized by Section 8.153 Seminole  
        County Administrative Code. 
 

______ ON #______
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WORK ORDER 
TERMS AND CONDITIONS 

 
a) Execution of this Work Order by the COUNTY shall serve as authorization for the CONSULTANT to 

provide, for the stated project, professional services as set out in the Scope of Services attached as 
Exhibit “A” to the Master Agreement cited on the face of this Work Order and as further delineated in 
the attachments listed on this Work Order.   

 
b) Term: This work order shall take effect on the date of its execution by the County and expires upon 

final delivery, inspection, acceptance, and release of the final payments and encumbrances of the last 
approved amount of this work order, unless terminated earlier in accordance with the termination 
provisions herein. 

 
c) The CONSULTANT shall provide said services pursuant to this Work Order, its Attachments, and the 

cited Master Agreement (as amended, if applicable) which is incorporated herein by reference as if it 
had been set out in its entirety.   

 
d) Whenever the Work Order conflicts with the cited Master Agreement, the Master Agreement shall 

prevail.   
 

e) METHOD OF COMPENSATION - If the compensation is based on a: 
 
(i) FIXED FEE BASIS, then the Work Order Amount becomes the Fixed Fee Amount and the 

CONSULTANT shall perform all work required by this Work Order for the Fixed Fee Amount. 
The Fixed Fee is an all-inclusive Firm Fixed Price binding the CONSULTANT to complete the 
work for the Fixed Fee Amount regardless of the costs of performance. The work to be 
performed by the CONSULTANT shall be based on the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project. In no event shall the CONSULTANT be paid more than the Fixed Fee Amount. 

(ii) TIME BASIS WITH A NOT-TO-EXCEED AMOUNT, then the Work Order Amount becomes the 
Not-to-Exceed Amount and the CONSULTANT shall perform all the work required by this 
Work Order for a sum not exceeding the Not-to-Exceed Amount.  In no event is the 
CONSULTANT authorized to incur expenses exceeding the not-to-exceed amount without 
the express written consent of the COUNTY.  Such consent will normally be in the form of 
an amendment to this Work Order.  The CONSULTANT’s compensation shall be based on 
the actual work required by this Work Order and the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project 

(iii) TIME BASIS WITH A LIMITATION OF FUNDS AMOUNT, then the Work Order Amount 
becomes the Limitation of Funds amount and the CONSULTANT is not authorized to exceed 
the Limitation of Funds amount without prior written approval of the COUNTY.  Such 
approval, if given by the COUNTY, shall indicate a new Limitation of Funds amount.  The 
CONSULTANT shall advise the COUNTY whenever the CONSULTANT has incurred expenses 
on this Work Order that equals or exceeds eighty percent (80%) of the Limitation of Funds 
amount.  The CONSULTANT’s compensation shall be based on the actual work required by 
this Work Order and the Labor Hour Rates established in the Master Agreement.  

  
f) Payment to the CONSULTANT shall be made by the COUNTY in strict accordance with the payment 

terms of the referenced Master Agreement. 
 
g) It is expressly understood by the CONSULTANT that this Work Order, until executed by the COUNTY, 

does not authorize the performance of any services by the CONSULTANT and that the COUNTY, prior to 
its execution of the Work Order, reserves the right to authorize a party other than the CONSULTANT to 
perform the services called for under this Work Order; if it is determined that to do so is in the best 
interest of the COUNTY. 

 
h) The CONSULTANT shall sign the Work Order first and the COUNTY second.  This Work Order becomes 

effective and binding upon execution by the COUNTY and not until then.  A copy of this Work Order will 
be forwarded to the CONSULTANT upon execution by the COUNTY.    
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EXHIBIT A 
 

GENERAL CONSULTING SERVICES FOR PLANNING 
 

SCOPE OF SERVICE 
 
The Consultant (s) shall provide expertise and technical skills, on an as needed basis, 
to assist Seminole County staff in the implementation of the County’s Comprehensive 
Plan and the fulfillment of the comprehensive work program activities to include public 
involvement. 
 
Work is assigned by work order based on the needs and requirements of Seminole 
County, in all cases, the consultant (s) will work and receive guidance from Seminole 
County staff to develop the appropriate requirements, guidelines and criteria along with 
a proposed fee for performing the work, with required attachments, to the appropriate 
county staff for approval and issuance of a work order prior to commencing work. 
 
General work assignments that may be performed by the consultant (s) under this 
contract solicitation may include, but are not limited to: 
 
General Planning and Urban Development 
 

• Land Use/Growth Management Planning Studies 
• Capital Improvements Planning 
• Financial/Fiscal Analysis 
• Comprehensive Small Area Studies 
• Urban/Rural Development Studies 
• Facilities/Service Studies 
• Economic Development 
• Comprehensive Plan Amendments 
• Plan Amendment Evaluations 
• Intergovernmental Agreements 
• Joint Planning Agreements 
• Socio-Economic Data Estimates and Projections 
• Land Development Code Regulations 
• Ordinances 
• GIS/Mapping/Graphic Art 
• Preparation of Development Guidelines/Standards 
• Review for Compliance to Development Standards/Code 
• Provide expertise and technical skills as they relate to conservation and/or 

recreation planning 
• Environmental Planning Studies, including studies of Springs and Springsheds 
• Public Safety Studies 
• “Green” Planning and Development Studies 
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Transportation Planning 
 

• Updates to Transportation Element 
• Traffic Analysis Studies 
• Transit Studies 
• Transportation Data Collection 
• Creation of Traffic Methodology for Redevelopment Districts, including multi-

modal level of service development 
• Corridor/Small Area Studies 
• Trail/Pedestrian/Bicycle Master Plan 
• Trail/Pedestrian/Bicycle Facility Review 
• Traffic Calming Studies 
• Socio-Economic Data 
• Transportation Systems Modeling 
• Traffic Impact Studies and Review 
• Road Impact Fee/Concurrency Work Tasks or Updates 

 
Public Involvement 
 

• Prepare and Present Presentations for various groups to include, but not limited 
to, the Seminole County Board of County Commissioners, County Advisory 
Boards, and Citizen Interest Groups. 

• Prepare Public Involvement Materials 
• Represent the County at Public Meetings  

 
Anticipated Disciplines 
 

• Land Use and Comprehensive Planning 
• Capital Improvement/Financial Analysis 
• Economic Development Analysis 
• Architecture, Landscape Architecture and Urban Review 
• Graphics Support 
• GIS Support 
• Public Relations Support 
• Ecology 
• Parks and Recreation Support 
• Engineering Support 
• Socio/Economic Data Analysis 
• Transit and Transportation Planning 
• Traffic Analyst/Modeling and Data Collection 
• Public Safety Support 
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Board of County Commissioners  WORK ORDER 
SEMINOLE COUNTY, FLORIDA  Work Order Number:  _______ 

 
Master Agreement No.:         Dated:  ________ _____ 
Contract Title:                          
Project Title:                             
 

 
Consultant: ___________________________ 
Address: ___________________________ 
  ___________________________ 
       

 
ATTACHMENTS TO THIS WORK ORDER:     METHOD OF COMPENSATION: 
[  ] drawings/plans/specifications     [  ] fixed fee basis 
[  ] scope of services       [  ] time basis-not-to-exceed 
[  ] special conditions       [  ] time basis-limitation of funds 
[  ]  _______________________     [  ] retainage shall be withheld 
 

 
TIME FOR COMPLETION:  The services to be provided by the CONSULTANT shall commence upon execution of 
this Agreement by the parties and shall be completed within  calendar days from the effective date of this 
Agreement.  Failure to meet the completion date shall be grounds for Termination of both the Work Order and 
the Master Agreement for Default.   
 

 
Work Order Amount:         DOLLARS ($  ) 
 

 
IN WITNESS WHEREOF, the parties hereto have made and executed this Work Order on this _________ day of 
_____________, 20_____, for the purposes stated herein.                                    
          (THIS SECTION TO BE COMPLETED BY THE COUNTY) 

ATTEST: 
 
       By:       
            , Secretary             , President 
 
 (CORPORATE SEAL)    Date:       
******************************************************************************************* 
        BOARD OF COUNTY COMMISSIONERS 
        SEMINOLE COUNTY, FLORIDA 

OC #

WITNESSES: 
 
 
       By:        
(Procurement Analyst)       Robert Hunter, Procurement Supervisor 
 
       Date:         
(Procurement Analyst)       As authorized by Section 8.153 Seminole  
        County Administrative Code. 
 

______ ON #______

Exhibit B

Page 1 of 2



Dra
ft 

Cre
at

ed
 o

n 
10

/1
4/

20
08

 1
1:

48
:3

4 
AM

 b
y 

Bo
b 

Hun
te

r

WORK ORDER 
TERMS AND CONDITIONS 

 
a) Execution of this Work Order by the COUNTY shall serve as authorization for the CONSULTANT to 

provide, for the stated project, professional services as set out in the Scope of Services attached as 
Exhibit “A” to the Master Agreement cited on the face of this Work Order and as further delineated in 
the attachments listed on this Work Order.   

 
b) Term: This work order shall take effect on the date of its execution by the County and expires upon 

final delivery, inspection, acceptance, and release of the final payments and encumbrances of the last 
approved amount of this work order, unless terminated earlier in accordance with the termination 
provisions herein. 

 
c) The CONSULTANT shall provide said services pursuant to this Work Order, its Attachments, and the 

cited Master Agreement (as amended, if applicable) which is incorporated herein by reference as if it 
had been set out in its entirety.   

 
d) Whenever the Work Order conflicts with the cited Master Agreement, the Master Agreement shall 

prevail.   
 

e) METHOD OF COMPENSATION - If the compensation is based on a: 
 
(i) FIXED FEE BASIS, then the Work Order Amount becomes the Fixed Fee Amount and the 

CONSULTANT shall perform all work required by this Work Order for the Fixed Fee Amount. 
The Fixed Fee is an all-inclusive Firm Fixed Price binding the CONSULTANT to complete the 
work for the Fixed Fee Amount regardless of the costs of performance. The work to be 
performed by the CONSULTANT shall be based on the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project. In no event shall the CONSULTANT be paid more than the Fixed Fee Amount. 

(ii) TIME BASIS WITH A NOT-TO-EXCEED AMOUNT, then the Work Order Amount becomes the 
Not-to-Exceed Amount and the CONSULTANT shall perform all the work required by this 
Work Order for a sum not exceeding the Not-to-Exceed Amount.  In no event is the 
CONSULTANT authorized to incur expenses exceeding the not-to-exceed amount without 
the express written consent of the COUNTY.  Such consent will normally be in the form of 
an amendment to this Work Order.  The CONSULTANT’s compensation shall be based on 
the actual work required by this Work Order and the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project 

(iii) TIME BASIS WITH A LIMITATION OF FUNDS AMOUNT, then the Work Order Amount 
becomes the Limitation of Funds amount and the CONSULTANT is not authorized to exceed 
the Limitation of Funds amount without prior written approval of the COUNTY.  Such 
approval, if given by the COUNTY, shall indicate a new Limitation of Funds amount.  The 
CONSULTANT shall advise the COUNTY whenever the CONSULTANT has incurred expenses 
on this Work Order that equals or exceeds eighty percent (80%) of the Limitation of Funds 
amount.  The CONSULTANT’s compensation shall be based on the actual work required by 
this Work Order and the Labor Hour Rates established in the Master Agreement.  

  
f) Payment to the CONSULTANT shall be made by the COUNTY in strict accordance with the payment 

terms of the referenced Master Agreement. 
 
g) It is expressly understood by the CONSULTANT that this Work Order, until executed by the COUNTY, 

does not authorize the performance of any services by the CONSULTANT and that the COUNTY, prior to 
its execution of the Work Order, reserves the right to authorize a party other than the CONSULTANT to 
perform the services called for under this Work Order; if it is determined that to do so is in the best 
interest of the COUNTY. 

 
h) The CONSULTANT shall sign the Work Order first and the COUNTY second.  This Work Order becomes 

effective and binding upon execution by the COUNTY and not until then.  A copy of this Work Order will 
be forwarded to the CONSULTANT upon execution by the COUNTY.    
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